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Email to: Risk Management Services 

 
EMERGENCY RESPONSE INITIATED 

Copy to be forwarded to Administrative Head of Unit 
YES NO 

Name: 
_____________________________________ 

Description of spill, including cause and actions taken: 
 

Position: _____________________________________ 

Department: _____________________________________ 

Building/Address: _____________________________________ 

Phone #: _____________________________________ 

Email: _____________________________________ 

Agencies attending scene (e.g. Fire Department, etc.):

 

 

Material spilled: _____________________________________ 

Quantity: _____________________________________ 

Location/Room: _____________________________________ 

Date of spill:
(mmmm d, yyyy) 

Time of spill: Please include any additional information on a separate sheet. 

 

_____________________________________ 

_____________________________________ 
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