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Fuel Over- Fill Protection Procedure

1. Person responsible for transferring the fuel to a storage tank system shall take all reasonable steps to prevent spills.
2. Ensure there is enough room in the tank BEFORE each delivery. MEASURE the fuel level in the tank before the delivery; 

3. Monitor all fuel deliveries from beginning to end 
4. (Print a fuel “Inventory Report” )
5. Place the fuel absorbent material and Spill Kit, at the fill site. 

6. When the truck arrives: 

a. One employee will be present during the fill procedure
b. Verify fuel type (Diesel) 

c. Verify fuel quantity 

d. (Review the fuel analysis sheet verifying the fuel meets ASTA/ASTM standards)

e. Verify safe working environment: 

i. Fuel delivery personnel connects the ground strap to eliminate spark 

ii. Equipment in good repair – no visible cracks, tears, etc. 

iii. Snug fit of all connections 
7. When a tank vehicle is being unloaded, the vehicle operator shall remain:

a. in constant view of the fill pipe; and

b. in constant attendance at the delivery control valve

8. Upon completion: 

a. (Print an “Inventory Increase Report” to verify fuel delivery )
b. (Sign the Fuel Delivery ticket from the fuel vendor )
c. Verify removal of vendor equipment 

d. Return fuel spill absorbent material and Spill Kit 
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