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TERMS OF REFERENCE



Introduction
The University of British Columbia holds licenses from the Canadian Nuclear Safety Commission for the use of radioactive sources.  All use of radioactive sources by a university member under the auspices of the university is governed by the terms of these licenses. UBC Policy #11 on Radiation Safety is intended to ensure the safe and lawful procurement, use and disposal of radioactive sources for research at the university in compliance with the licences. It authorizes the UBC Advisory Committee on Radioisotopes and Radiation Hazards (Radiation Committee) to act as the agent for the University in all matters of control, review and mediation arising from the use or production of radioactive materials and ionizing radiation at the university.

Membership
i) The Vice-President Research will appoint the members of the Radiation Committee.  Appointments will be for three years with the possibility of renewal.
ii) Where practicable, one member of the Radiation Committee will also be a member of the TRIUMF Safety and Quality Assurance Oversight Panel.
iii) As part of the oversight of the use of radioactive materials in human subjects, one member of the committee will be a nuclear medicine physician.
iv) The Vice-President Research will appoint the Chair of the Radiation Committee for a three-year term with the possibility of renewal.  The Vice-President Research will appoint an Associate Chair of the Radiation Committee, who may act as the chairperson in the absence of the Chair.
v) The Radiation Safety Officer (RSO) will be a non-voting member of the Radiation Committee.
vi)  The Vice-President Research may invite representatives of the British Columbia Ministry of Health-Radiation Branch and the Canadian Nuclear Safety Commission to be non-voting members of the Radiation Committee.
vii) A quorum will comprise a minimum of five voting members of the Radiation Committee.  Decisions will be made by majority vote and the Chair shall vote in decisions.


Mandate
Under the authority of the Vice-President, Research, the committee is authorized to:
i) Issue permits authorizing University faculty members  to acquire and use radioactive sources provided that such use is in accordance with the term of the License;
ii) Deny, suspend or terminate such permits;
iii) Exercise control and oversight generally relating to the acquisition, use and disposal of radiation materials for research purposes.



Duties and Responsibilities
The responsibilities of the committee include:
i) Ensuring that all persons involved in the handling of radioisotopes have adequate training and experience enabling them to perform their duties safely and in accordance with the University’s radiation safety program and CNSC requirements;
ii) Ensuring that equipment and facilities used with  radiation sources are in compliance with CNSC requirements; and
iii) Ensuring processes are in place such that doses of ionizing radiation received by any person using radioisotopes do not exceed the limits specified in the CNSC regulations.
iv) Consult, communicate and/or cooperate with the responsible physician or body (such as Scientific or Ethical Review Committees) as necessary to assure the safe use of radioactive materials and compliance with licence conditions and regulations in research, diagnosis or therapy on human subjects.


As authorized by the University, the committee shall:
i) Oversee radiation safety on behalf of the University;
ii) Advise the University and the RSO on radiation safety matters, including the safe use of radioactive materials during licensed activities;
iii) Review all proposed or existing UBC Radiation Safety Programs and procedures to determine whether they assure that radiation exposures will comply with regulatory limits and will be as low as reasonably achievable, as described in CNSC regulations;
iv) Review all proposed uses of radioisotopes, and their proposed locations of use, to determine whether these proposals comply with university procedures and regulatory requirements;
v) Assess the adequacy, in terms of the contents and schedules for delivery, of the institutions’ programs to train staff and workers in the safe use and handling of radioactive and possibly radioactive materials;
vi) Review the results of internal inspections of facilities, premises, equipment, and work practices that assess whether radioisotopes are used safely in CNSC-licensed activities;
vii) Review annual summaries of the occupational radiation exposures received by staff and workers to determine whether these exposures are as low as reasonably achievable;
viii) Review reports concerning any incidents or unusual occurrences at the institution that involved radioactive materials;
ix) Require corrective measures or improvements be implemented when review or assessment identifies deficiencies in a proposal, program, practice, procedure, equipment, record or report;
x) Require measures or improvements be implemented to prevent recurrences of any incidents that exposed staff or workers to excessive radiation, or to prevent recurrence of any other unusual occurrences involving radioactive materials;
xi) Advise management of any perceived need for additional resources to establish, maintain or improve Radiation Safety Programs; and 
xii) Maintain written records of Committee activities, decisions, advice and recommendations concerning radiation safety, including details of meetings and reviews of data, reports, programs, procedures, circumstances, incidents or unusual occurrences.

Committee Meetings
The committee will schedule meetings twice each year to be held in the spring and fall months.  Additional meetings may be called at the request of the Chair.

Minutes of all committee meetings, once approved by the committee and signed by the Chair are submitted to the Vice -President Research.

Reviewing Terms of Reference
The terms of reference of the Advisory Committee on Radiation and Radiation Hazards shall be periodically reviewed and amended by the University as may be required.
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